
5.1. Complaint Review Workflow Process
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Faculty Disciplinary 

Board
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Complaint Application; It is 

forwarded to the Dean's Office by 

the document registration unit 

through the method of notification, 

minutes, writing, etc.
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APPROVAL

A file on the subject is 

prepared and submitted to 

the Preliminary Review 

Officer, determined by the 

Dean's instructions.

In the case investigation, the 

Preliminary Investigator:

1. Interviews the complainant and 

submits a written defense,

2. Hears any witnesses and prepares 

a written report

3. Prepares a report containing his/

her own evaluation of the matter 

and submits his/her decision on 

whether to open an investigation to 

the Dean's Office within 1 month.

Note: If the investigation is 

prolonged, the Dean's Office may 

request additional time.

The investigation file 

received from the 

Preliminary Investigator is 

examined in terms of 

procedure and documents.

Is the file complete?

NO

Is it necessary to open 

an investigation?

Is it necessary to open an 

investigation? The relevant 

authority or the complainant is 

informed in accordance with the 

Reviewer's recommendation and 

the file is closed.

YES

In line with the 

Investigator report, the 

Investigator is appointed 

and the Disciplinary 

Investigation process is 

initiated.

The complaint received is 

examined and a 

preliminary investigator is 

appointed.

YES

NO



5.2. Disciplinary Investigation Workflow Process

Suspicious Dean
Faculty 

Disciplinary Board

Legal Affairs and 

Follow-up Office
RectorateFaculty Secretary Investigator Reporter
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The Authority's approval 

of the investigation as a 

result of the investigation 

or complaint.
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The prepared file and its 

attachments are delivered 

to the Investigation Officer 

with a report after 

approval.

The investigator requests the 

defense of the complainant, 

suspect and witness(es) if any, 

and obtains information and 

documents from the 

institutions and affiliated units 

deemed necessary for the file 

he/she received during this 

process. NOTE: If the 

investigator cannot complete 

the investigation within 2 

months and requests additional 

time, the period will be 

extended with a Dean's 

Conformity letter.

The Investigation Report is 

prepared and sent to the Legal 

Affairs and Follow-up Office 

with the index sheet and file.
Is it ok?

NO

YES

One of the members of 

the Faculty Board of 

Directors is appointed as 

the Rapporteur.

The file and its 

attachments are 

sent to the 

Rapporteur with a 

cover letter.

The rapporteur reviews 

the file in terms of 

procedure and within 5 

working days, 

1. Identifies any 

deficiencies, if any, 

2. Comments on the 

appropriateness of any 

penalties, etc. The 

rapporteur prepares a 

report and delivers the file 

to the Dean's Office.

Is it ok?

NO

Was a penalty 

recommended?

According to 

article 53A of 

article 2457, the 

final defense is 

requested in 

writing.

YES
Within the authority of the 

authority, the suspect and the 

complainant are informed and 

the file is closed.

NO

Did the defense 

arrive?

Is the Punishment 

Appropriate?

The disciplinary officer may lift the 

penalty or inform the suspect with a 

warning.

NO

After being notified 

that the penalty has 

been finalized, an 

objection may be 

made within the time 

limit as required by 

Article 53F of Article 

2547.

YES

Is there any 

objection?
NO

The Rectorate and 

the suspect are 

informed.

The Rectorate 

accepts or rejects 

the penalty as is 

and notifies the 

suspect and his/her 

unit.

YES

Is Punishment Under 

the Dean's 

Authority?

YES

Dekan önerilen 

cezayı onar   
YES

NO

Evaluation is made 

according to article 

53 of article 2547.

Has the 

defense 

arrived?

The Disciplinary 

Board approves 

the punishment.

NO

YES

NO

The penalty is 

re-evaluated.

YES



5.3. Criminal Investigation Workflow Process

Those Involved in the 

Investigation
DeanFaculty SecretaryInvestigator

Legal Affairs and Follow-up 

Office
University Legal Consultancy
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YES

Submits the prepared report to 

the Dean's Office along with the 

attached files, information and 

documents.

Appointment of an 

Investigator by the 

Dean's Office in 

accordance with article 

2547 article 53/c and 

initiation of the process.

Procedurally OK?

Referring the decision of lack of 

jurisdiction of the Chief Public 

Prosecutor's Office to the 

administration.

Writing the 

Investigation Letter and 

preparing the File and 

notifying it to the 

Investigator

1. Requests written 

defense from the person 

under investigation.

2. If the person is external 

to the institution, requests 

written defense through 

the Dean's Office.

3. If an expert decision or 

other information and 

documents are required, 

information is requested 

through the Dean's Office

4. Information is 

requested from the 

witness, complainant and 

complainant.

Defense / 

Statement is 

delivered upon 

request of the 

Investigator.

Is it ok?

Procedurally OK? Procedurally OK?YES YES

NO

YES File OK?

Returns with 

justification.

NO

NO

YES

NO

NO

Legal Counsel continues 

the judicial process.
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