
4.1. Consumable Purchase and Distribution Process
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The needs of the Faculty and 

affiliated Academic and 

Administrative units are 

determined and presented in 

writing to the designated 

Realization Officer and Dean.

The purchasing method is determined 

according to the KİK legislation 

numbered 4734. (PURCHASING 

PROCESS WORKFLOW)

The material purchased by the 

purchasing unit is delivered to the 

Movable Record Control unit with an 

invoice and inspection acceptance 

report.

SGDB performs the accounting 

process in line with the report 

received.

THE PROCESS IS COMPLETED.

Fırat University Rectorate

Faculty of Medicine Dean's Office

 

Is it suitable? Is it suitable?YES

Goods and materials purchased by 

the Purchasing Unit are recorded in 

the system by issuing a Movable 

Registration Form.

The materials received into the 

warehouse by registering the stock 

are distributed to the units by 

completing the consumables issue 

form or fixed asset material debit 

transaction with the approval of the 

authorized authority, depending on 

the request.

For consumables exits, a 

Consumables Period Exit form is 

prepared in 4-month periods and 

approved by the Realization Officer 

and the Spending Officer, and a 

report is sent to the Strategy 

Development Department.

NO NO

YES



4.2. Material Purchase, Embezzlement and Write-off Commission (KDK) Process

Implementation 

Officer
KD CommissionMaterial Supply Unit

Strategy Department 

General Directorate
Movable Registry Control Officer Dean Requesting Unit
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Fırat University Rectorate

Faculty of Medicine Dean's Office

 

1. FUBAP, 2. TUBITAK,

3. Administrative and 

Financial Affairs 

Department, 4. Materials 

provided by the Faculty of 

Medicine, etc.

Invoice, Acceptance 

Committee minutes; incoming 

material quantity and amounts 

are checked.

Is it suitable?NO

The material is taken to 

the warehouse and a 

 movable transaction 

slip  is issued.

YES

Is there a Unit 

Request?

HAYIR

The material is kept in 

the warehouse as stock.

The material is delivered 

to the unit after a debit slip 

is cut and deducted from 

the stock records.

YES

Is there any material 

that has reached the 

end of its economic 

life?

Its use continues

HAYIR

The material that has 

completed its economic 

life is sent to the KDK 

commission.

YES

Is it suitable?

NO

Warehouse record 

deduction process is 

performed

YES

At the end of the year, the 

warehouse count is carried 

out and the stock status 

and the classification of 

the materials in use are 

made according to their 

units.COUNT TABLE is 

prepared.

APPROVAL

(Wet Signature)

APPROVAL

(Wet Signature)

The documents are sorted 

and sent to the Strategy 

Development Department.

If the calculation is 

correct, it is budgeted, 

otherwise it is 

REFUNDED.

NO
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